
ADMISSIONS POLICY, 2025 - 2026

MANOR CHURCH OF ENGLAND ACADEMY, YORK

THIS POLICY APPLIES TO MANOR CHURCH OF ENGLAND ACADEMY ONLY



The Hope Sentamu Learning Trust process this data on a legal and legitimate interest basis,

in line with the requirements of providing educational provision.

2025-2026 Admissions Policy

Applications under this policy will generally be for children to start at the school in Year 7 in September 2024 as part of
the normal admissions round.

However, this policy also covers in year admissions and deferrals/delays to admissions and accelerated admissions.
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Where you are making an in-year application (see below), you should return the Supplementary Information Form at the same
time as making the application.

(c) Late applications and changes
Applications received by your home local authority (or changed) after the national closing date (31 October 2024) are “late
applications.”

Late applications and changes to applications



If you are making an application under the priority for a previously looked after child, you will need to complete/provide
the relevant documentation/information specified by your home local authority in accordance with their specified
requirements.

2. Children with exceptional social or medical needs which make the school the most suitable school for the child

To be given priority on this basis, the Trust would have to be satisfied that the child’s social or medical needs were such that
the school would be the most suitable school for the child.
In order to be eligible for consideration under this criterion, you will need to submit a completed Supplementary
Information Form as outlined in section 2(b) above. The Supplementary Information Form will need to be accompanied by
professional supporting evidence, in writing, from a doctor, specialist, health professional or social worker (as appropriate)
setting out:
- The relevant needs
- How those needs would affect the child’s education or ability to get to school; and
- The particular reasons why the school would be the most suitable for the child as a result e.g. the difficulties that would be
caused if the child had to attend another setting.

The Trust may liaise any third parties as they may deem appropriate in making their assessment.

3. Children satisfying the requirements for a Foundation Place (up to 121 remaining places)

Up to 121 places will be available for those applicants satisfying the requirements for a Foundation Place. The actual number
of places offered under this criterion will be determined by the number of applicants
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must be put in writing, addressed to the Headteacher of the school, together with any supporting evidence that the
parent/carer wishes to be taken into account. The Trust will make decisions on such requests on the basis of the circumstances
of each case and in the best interests of the child concerned. This will include taking account of the criteria set out in (b)
above.

In order for the request to be considered prior to the normal admissions round, the request must be received by 31 October
2024. If the request is approved, wherever possible you should submit an application as part of the normal admissions round,
for the year group it has been agreed is the most appropriate for the child. Parents/carers should make it clear in their
application that an application out of usual year group has been agreed.9 The application will then be considered in
accordance with this admissions policy. The Trust will not give the application lower priority on the basis that the child is being
admitted out of their normal age group. If the request is rejected, you should apply in the usual way for your child to join their
correct age group. Should parents/carers disagree with a decision to refuse their request, they should put
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9. False Information

Applicants are strongly urged to complete the local authority’s application and (if applicable) the school’s Supplementary
Information Form as accurately and fully as possible. Where an offer of a place at the school has been made on the basis of a
fraudulent or intentionally misleading application which effectively denies a place to a child with a stronger claim, then under
the School Admissions Code the school is able to withdraw the place even if the child has started school. In the event that a
place is withdrawn, the application will be considered afresh.



APPENDIX 1: Priority Area Zone





4 Children of staff employed at the school Please note additional information is required as set out in
section 4.4 of the
oh



(Supplementary Information Form continued)
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