
ADMISSIONS POLICY, 2024 - 2025

MANOR CHURCH OF ENGLAND ACADEMY, YORK

THIS POLICY APPLIES TO MANOR CHURCH OF ENGLAND ACADEMY ONLY





2.
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Where you are making an in-year application (see below), you should return the Supplementary Information Form at the same
time as making the application.

(c) Late applications and changes
Applications received by your home local authority (or changed) after the national closing date (31 October 2023) are “late
applications.”

Late applications and changes to applications made in the normal admissions round will be considered in accordance with the
provisions of the relevant local authority’s Co-ordinated admissions scheme.

Applications received after the local authority’s period of co-ordination has ended will be considered as “in year” applications
(please see section 6 on “in year” applications).”

3. Admission number

The school’s Published Admission Number – that is the number of places available for admission to Year 7 at the school in
September 2024 - is 240.

If, as part of the normal admissions round, no more than 240 applications are received, places will be allocated up to and
including the Published Admission Number in accordance with City of York Council’s Co-ordinated admissions scheme.

The PAN only applies to Year 7. The Trust will not refuse admission to other age groups on the grounds that the PAN has
already been reached. The Trust may, however, refuse admission where it is of the view that admission of another child would
prejudice the provision of efficient education or efficient use of resources, including in light of any current admission numbers
set for year groups.

4. Allocation of places

The school will admit all children with an Education, Health and Care Plan (EHCP) which names the school. If your child has
any such EHCP, please contact your home local authority who will advise you on your options.

If the number of preferences expressed for the school exceeds the number of places remaining available (after the admission
of any children with an EHCP which names the school), priority will be awarded to applicants using the following
oversubscription criteria, which will be applied in the order of priority shown.

1. Children who are looked after by a local authority and children who were previously looked after
A “looked after child” is a child who at the time of making the application to school is (a) in the care of a
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If you are making an application under the priority for a previously looked after child, you will need to complete/provide
the relevant documentation/information specified by your home local authority in accordance with their specified
requirements.

2. Children with exceptional social or medical needs which make the school the most suitable school for the child

To be given priority on this basis, the Trust would have to be satisfied that the child’s social or medical needs were such that
the school would be the most suitable school for the child.
In order to be eligible for consideration under this criterion, you will need to submit a completed Supplementary
Information Form as outlined in section 2(b) above. The Supplementary Information Form will need to be accompanied by
professional supporting evidence, in in

https://www.churchofengland.org/sites/default/files/2019-04/list_of_designated_churches_3_oct_18.pdf
https://www.cte.org.uk/Groups/234772/̽����ѡ/Contacts/Member_Churches_list/Member_Churches_list.aspx


“Very regular worshippers” will be given priority in the following order:

A. Very regular worshippers who live within the Priority Area
The Priority Area for the school consists of the catchment areas of (1) Rufforth Primary, (2) Poppleton Ousebank Primary, (3) St
Mary’s VC CE Primary School, Askham Richard, (4) Skelton Primary (5) Carr Junior Primary (6) Copmanthorpe Primary.

B. Other very regular worshippers

3b. Applicants who are “regular worshippers”

Applicants who demonstrate that the child or at least one parent/carer has attended worship at a regular public service at a
Christian place of worship an average of at least once a month for the two years immediately prior to the date of application
(“regular worshippers”) will be given priority in the following order:

A. Regular worshippers who live within the Priority Area
The Priority Area for the school consists of the catchment areas of (1) Rufforth Primary, (2) Poppleton Ousebank Primary, (3) St
Mary’s VC CE Primary School, Askham Richard, (4) Skelton Primary and (5) Carr Junior Primary (6) Copmanthorpe
Primary.

B. Other Regular worshippers
If there are more eligible applications within any of the above sub-criteria than there are remaining places available, the places
will be allocated within the sub-criterion in accordance with the tiebreaker outlined below.

In order to be eligible for consideration under this criterion, you will need to submit a completed Supplementary
Information Form as outlined in section 2(b) above which includes verification of attendance at worship from your minister of
religion.

Those falling outside the Foundation Place allocation will be considered under the next relevant criterion.

4. Children of staff employed at the school
Up to 6 places will be available for children of members of school staff.

A member of staff must be employed by the academy trust and must have been employed to work at Manor Church of England
Academy for two or more years prior to the date of application. This includes both teaching and support staff.

If all 6 places are not allocated, the remainder will become available for other applicants in accordance with the criteria below.

In order to be eligible for consideration under this criterion, you will need to submit a completed Supplementary
Information Form as outlined in section 2(b) above.

5. Children who live in the Priority Area with siblings who will be on roll at the school at the proposed date of admission
The Priority Area for the school consists of the catchment areas of (1) Rufforth Primary, (2) Poppleton Ousebank Primary, (3) St
Mary’s VC CE Primary School, Askham Richard, (4) Skelton Primary and (5) Carr Junior Primary (6) Copmanthorpe Primary.

In order to be eligible under this criterion, the sibling must be on roll at the school at the proposed date of admission.

“Siblings” for the purposes of this criterion are brothers or sisters livMar� erion are  s er of
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The Trust will make decisions on requests for admissions outside the normal age group on the basis of the circumstances of
each case and in the best interests of the child concerned and in accordance with any agreed co-ordinated Local Authority
procedure in place from time to time. This will include taking account of:

● the parent’s/carer�䁣
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If the application is refused by the Trust, reasons for the refusal will be given and the applicant will be informed of their right
to appeal and their right to be placed on the waiting list (on which please see section 7 below).

(c) Fair access
Please note that the operation of this policy is subject to the City of York Council’s Fair Access Protocol and the relevant
regulations relating to children who have been permanently excluded from two or more schools. The Fair Access Protocol is
agreed with schools within the authority to ensure that – outside the normal admissions round - unplaced children, especially
the most vulnerable, are offered a place at a suitable school as quickly as possible. It also requires local authorities to ensure
that no school is required to take a disproportionate number of children with challenging behaviour. The Fair Access protocol
and relevant regulations will take priority over this policy.
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9. False Information

Applicants are strongly urged to complete the local authority’s application and (if applicable) the school’s Supplementary
Information Form as accurately and fully as possible. Where an offer of a place at the school has been made on the basis of a
fraudulent or intentionally misleading application which effectively denies a place to a child with a stronger claim, then under
the School Admissions Code the school is able to withdraw the place even if the child has started school. In the event that a
place is withdrawn, the application will be considered afresh.



APPENDIX 1: Priority Area Zone



APPENDIX 2: Supplementary Information Form

Manor Church of England Academy
Supplementary Information Form - 2024 Admissions

Please note that this it is only necessary to complete this form where you are applying for
priority under oversubscription criteria 2, 3 and 6 in the School’s admissions policy.

Child’s first name: Name of parent/carer completing form:

Child’s surname: Relationship to child:

Date of birth: Address (as per Local Authority application form):

Address :

post code                                          telephone number:

Primary school attended: Email

Do you presently have a sibling at Manor       Y/N Signature:

Name of sibling:

Year group:

Please indicate all relevant criteria that apply to y



4 Children of staff employed at the school Please note additional information is required as set out in
section 4.4 of the School Admissions policy.

Please give name of member of staff:

______________________________

Please include with this form [insert details of information
required to assess demonstrable skills shortage][(where
applicable).]

*You should make sure you allow the time to get the necessary information/signature prior to the deadline for return of the form.

Name of person filling in the form
(parent/carer):
Relationship with child:

Contact details:

Signature:

Please return this Supplementary Information Form to Manor Church of England Academy, Millfield Lane, Nether Poppleton,
York, YO26 6PA by 31 October 2023.



(Supplementary Information Form continued)

Confirmation of regular attendance at worship
For completion by your minister of religion

I hereby confirm that:

(1) The aforementioned child or at least one parent/carer of the aforementioned child has attended worship at a
regular public service (please tick):

• An average of at least twice a month for the two years immediately prior to the date of application;
• An average of at least once a month for the two years immediately prior to the date of application.

And

• That worship has taken place at a Christian place of worship, being a church which is Designated under the
Ecumenical Relations Measure 2018, nationally by the Archbishops of Canterbury and York, or locally by the
diocesan bishop, or which is a member of Churches Together in England,10 or affiliated to the Evangelical
Alliance11 or a Partner Church of Affinity.12 The list of nationally designated churches can be found at
https://www.churchofengland.org/sites/default/files/2019-04/list_of_designated_churches_3_oct_18.pdf.

Note: In the event that during the period specified for attendance at worship the church has been closed for public worship and
has not provided alternative premises for that worship, the requirements of these [admissions] arrangements in relation to
attendance will only apply to the period when the church or alternative premises have been available for public worship.
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