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(c) Late applications and changes  

 
Applications received by your home local authority (or changed) after the national closing date (31 October 2022) are “late 
applications.”  
 
Late applications and changes to applications made in the normal admissions round will be considered in accordance with the 
provisions of the relevant local authority’s Co-ordinated admissions scheme.  
 
Applications received after the local authority’s period of co-ordination has ended



  
2. Children with exceptional social or medical needs which make the school the most suitable school for the child 

 

 
To be given priority on this basis, the Trust would have to be satisfied that the child’s social or medical needs were such that the school would be the most 
suitable school for the child.  
In order to be eligible for consideration under this criterion, you will need to submit a completed Supplementary Information Form as outlined in section 
2(b) above. The Supplementary Information Form will need to be accompanied by professional supporting evidence, in writing, from a doctor, specialist, 
health professional or social worker (as appropriate) setting out: 
- The relevant needs 
- How those needs would affect the child’s education or ability to get to school; and 
- The particular reasons why the school would be the most suitable for the child as a result e.g. the difficulties that would be caused if the child had to   
  attend another setting.  
 
The Trust may liaise any third parties as they may deem appropriate in making their assessment. 
 

 

3. Children satisfying the requirements for a Foundation Place (up to 121 remaining places) 
 

 
Up to 121 places will be available for those applicants satisfying the requirements for a Foundation Place. The actual number of places offered 
under this criterion will be determined by the number of applicants eligible for a Foundation Place. If all Foundation Places are not allocated, the 
remainder will become available for other applicants. 
 
To be eligible under this criterion, the applicant must be able to demonstrate the required frequency of worship by the child or at least one 
parent/carer. The minimum level of worship will be attendance an average of at least once a month for the two years immediately prior to the 
date of application. In the event that during the period specified for attendance at worship the church has been closed for public worship and has 
not provided alternative premises for that worship, the requirements of these [admissions] arrangements in relation to attendance will only 
apply to the period when the church or alternative premises have been available for public worship. 
 
The worship must be at a regular public service at a Christian place of worship. A Christian place of worship is defined as a church which is 
Designated under the Ecumenical Relations Measure 2018, nationally by the Archbishops of Canterbury and York, or locally by the diocesan 
bishop, or which is a member of Churches Together in England,4 or affiliated to the Evangelical Alliance5 or a Partner Church of Affinity.6 The list 
of nationally designated churches can be found at https://www.churchofengland.org/sites/default/files/2019-
04/list_of_designated_churches_3_oct_18.pdf. 
 
In the event that there are more eligible applicants satisfying the minimum requirements for a Foundation Place than there are within the 121 
place allocation, priority will be given as follows: 
 
мΦ !ǇǇƭƛŎŀƴǘǎ ǿƘƻ ŀǊŜ άǾŜǊȅ ǊŜƎǳƭŀǊ ǿƻǊǎƘƛǇǇŜǊǎέ 
 
Applicants who demonstrate that the child or at least one parent/carer has attended worship at a regular public service at a Christian place of 
worship an average of at least twice a month for the two years immediately prior to the date of application (“very regular worshippers”) will get 
priority over others satisfying the minimum worship requirement (“regular worshippers”).  
 
“Very regular worshippers” will be given priority in the following order: 
 
A. Very regular worshippers who live within the Priority Area 
The Priority Area for the school consists of the catchment areas of (1) Rufforth Primary, (2) Poppleton Ousebank Primary, (3) St Mary’s VC CE 
Primary School, Askham Richard, (4) Skelton Primary (5) Carr Junior Primary (6) Copmanthorpe Primary. 
 
B. Other very regular worshippers 
 
нΦ !ǇǇƭƛŎŀƴǘǎ ǿƘƻ ŀǊŜ άǊŜƎǳƭŀǊ ǿƻǊǎƘƛǇǇŜǊǎέ 
 

                                                           
4 For up to date information on membership of Churches Together In England, please visit their website at 
https://www.cte.org.uk/Groups/234772/Home/Contacts/Member_Churches_list/Member_Churches_list.aspx   
5 The Evangelical Alliance is the largest body serving evangelical Christians in the UK. Many members of the Evangelical Alliance are individual 
congregations or churches and therefore too numerous to list here. However they can be “searched for” on the Evangelical Alliance’s website – 
www.eauk.org.   
6 Affinity is an umbrella organisation to which independent churches belong, similar to an including the Fellowship of Independent Evangelical 
(FIEC) Churches.   

https://www.churchofengland.org/sites/default/files/2019-04/list_of_designated_churches_3_oct_18.pdf
https://www.churchofengland.org/sites/default/files/2019-04/list_of_designated_churches_3_oct_18.pdf
https://www.cte.org.uk/Groups/234772/̽����ѡ/Contacts/Member_Churches_list/Member_Churches_list.aspx
file://///hlt.academy/Staff̽����ѡ$/CST/l.andrews-wilson/Documents/Downloads/www.eauk.org






  
 
The Trust will also take account of the views of the Headteacher in assessing the request. When informing the parent/carer of their 
decision on the year group the child should be admitted to, the Trust will set out clearly the reasons for the decision. 
 
You should request such a deferred admission as part of the normal admissions round where possible. As such: 
 

 parents/carers wishing to defer admission should still apply for a school place at the normal time – i.e. by 31 October 
2022; and 
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7. Waiting List 

 
If the school is oversubscribed, a waiting list will be established. The waiting list may be held by City of York Council on behalf of the 
Trust.  

 
Normal admissions round - A waiting list shall be maintained until 31 December 2023, at which point it will be deleted. Applicants 
still seeking a place after this date should advise the school’s Headteacher in writing.  
 
In year applications - Parents/carers who are not successful in obtaining a place following an in-year application received during the 
2023/24 academic year will automatically be placed on the waiting list, which will be maintained until the end of the relevant 
academic year, at which point it will be deleted. In the event that you would like your child to be re-added to the waiting list for the 
following academic year, you must advise the school’s Headteacher of this in writing.  
 
In each case, a child’s position on the list will be determined by the oversubscription criteria above only and will reflect their current 

circumstances (where these circumstances have been provided to the Trust). Each additional applicant, or change in circumstances 
of an applicant which is notified to the school, will require the waiting list to be reordered in accordance with the oversubscription 
criteria. Should a place become available while the waiting list is in operation, a place will be made available to the applicant entitled 
to be on the top of the waiting list on the day the place became available. Where a tie breaker of random allocation is required to 
determine who is offered a place in accordance with section 4 above, a fresh round of random allocation will be used each time a 
child is to be offered a place.  
 
Placing a child’s name on a waiting list does not affect a parent’s/carer’s right of appeal against an unsuccessful application. 

 

8. Appeals 

 
Applicants refused a place at the school have a statutory right of appeal. If an application for a place at the school is refused, the 
applicant will be informed of the reasons and of their right to appeal. This right does not apply if they are offered a place at the 
school but it is not in their preferred age group. 
 
Appeals are heard by an independent appeals panel and in line with the School Admission Appeals Code. Further details will be 
provided in the event that your application is refused. We will also publish our appeals timetable on our website by 28 February 
2023. 
 
Applicants will only be able to appeal once in any one school year unless, in exceptional circumstances, the Trust has accepted a 
second application because of a significant and material change in the circumstances of the parent/carer, child or school, which has 
also been refused. 

 

9. False Information 

 
Applicants are strongly urged to complete the local authority’s application and (if applicable) the school’s Supplementary Information 
Form as accurately and fully as possible. Where an offer of a place at the school has been made on the basis of a fraudulent or 
intentionally misleading application which effectively denies a place to a child with a stronger claim, then under the School 
Admissions Code the school is able to withdraw the place even if the child has started school. In the event that a place is withdrawn, 
the application will be considered afresh.  
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APPENDIX 2: Supplementary Information Form 
 

Manor Church of England Academy 
Supplementary Information Form 



  
4 Children of staff employed at the school  

 
 Please note additional information is required as set out in 

section 4.4 of the School Admissions policy.  
 
Please give name of member of staff:  
 
______________________________ 
 

Please include with this form [insert details of information 
required to assess demonstrable skills shortage][(where 
applicable).] 
 

*You should make sure you allow the time to get the necessary information/signature prior to the deadline for return of the form. 

 

Name of person filling in the form (parent/carer):  
Relationship with child:  
Contact details:  
Signature:  

 
Please return this Supplementary Information Form to Manor Church of England Academy, Millfield Lane, Nether Poppleton, York, YO26 
6PA by 31 October 2022.  



  
(Supplementary Information Form continued) 

 

 
Confirmation of regular attendance at worship 

For completion by your minister of religion 
 

I hereby confirm that: 
 

(1) The aforementioned child or at least one parent/carer of the aforementioned child has attended worship at a regular 
public service (please tick): 
 

 An average of at least twice a month for the two years immediately prior to the date of application;  

 An average of at least once a month for the two years immediately prior to the date of application. 
 

 
And 
 

 That worship has taken place at a Christian place of worship, being a church which is Designated under the 
Ecumenical Relations Measure 2018, nationally by the Archbishops of Canterbury and York, or locally by the 
diocesan bishop, or which is a member of Churches Together in England,10 or affiliated to the Evangelical Alliance11 
or a Partner Church of Affinity.12

https://www.churchofengland.org/sites/default/files/2019-04/list_of_designated_churches_3_oct_18.pdf
https://www.cte.org.uk/Groups/234772/̽����ѡ/Contacts/Member_Churches_list/Member_Churches_list.aspx
file://///hlt.academy/Staff̽����ѡ$/CST/l.andrews-wilson/Documents/Downloads/www.eauk.org

